Essay Exam Tips

Answering the Question(s) correctly

1. Read the question three times. 

a. As you read highlight/underline the key parts of the question. 

b. Look for the following words:

i. Compare/contrast

1. Make sure you both compare and contrast

ii. Give examples of…

1. Make sure you have the right number examples. If time allows try to squeeze in an extra example.

iii. What is the significance of…

1. This kind of statement is looking for depth in your thinking. Make sure you explore everything you know and everything you think about the event, phrase, theory, etc.

2. Make sure you have solid reasoning/facts to back your ideas.

iv. Argue for/against

1. Make sure you state clearly which side you are on.

2. Good rule of argumentative writing is to give a little (about the opposing argument) and take a lot (tell a lot about your argument). This shows you know both sides of the argument.

v. Why or why not

1. Students often forget to explain after making a statement. Try to use as many facts or scholarly material as possible and explain.
2. Quickly outline a short response. Use spider webbing, mind mapping, bullet outline, and/or jot down what comes to mind. 

3. Re-read the question again to make sure your short answer matches up with what the question is asking.

4. Write your essay.

5. Re-read the question after every paragraph/page you write to make sure you are not getting off topic.

6. Review your essay. Re-read the question again and then read your essay. As you re-read make sure you have answered every point of the question. Strike out parts which do not answer the question and provide no support for your answer (irrelevant material). Add any information if you forgot to answer a part of the question.

7. Re-read your essay one last time, checking for any grammar or misspelling mistakes.

8. Re-read the question one final time. 

9. Hand in your essay!

Final Thoughts to Remember:

· Only give your opinion when asked for. Otherwise, stick to as much scholarly material as possible

· Try to keep it short and simple. 

· Reference class material/readings as much as possible.
Writing an AWESOME Essay Exam Response

Write a Strong Thesis

· A thesis is basically one sentence that touches on all the main points of your paper.
· The thesis should be the last sentence in your opening paragraph.

· Your thesis needs to list your main points in the order in which they are referred to in the paper.

· (If your thesis lists points A,B,C, and D, then you must order your paragraphs in the same order.)

· Think about your paper; summarize it into one sentence.

· Sometimes it is easier to write your thesis after you paper is written, so if you’re having difficulties, wait until the end.

· Your thesis doesn’t need to include specific details; it just needs to hit the main points.

· Decide what the main point for each body paragraph is, and put all of those points into one cohesive sentence.

Use formal writing
Following is a list of some of the main differences between informal and formal writing:

	Formal Writing
	Informal Writing

	Write in third person (he, she, or other third person addresses) to show that you are objective and detached.
	May use first, second, or third person (using I, we, us, and you are acceptable).



	Avoid addressing readers using second person pronouns (use one, one’s, the reader, the reader’s, etc.)
	May address readers using second person pronouns (you, your, etc)

	Use passive voice (e.g. It has been noticed that…).
	May use active voice (e.g. We have noticed that…).

	Avoid contractions (write out full words – cannot, will not, should not, etc.).
	May use contractions (can’t, won’t, shouldn’t, etc.).

	Avoid using colloquial words/expressions (substitute with children, man, wonderful, many, etc.)
	May use colloquial words/expressions (kids, guy, awesome, a lot, etc.)

	Avoid clichés (use many, was absent, etc.)
	May use clichés (loads of, conspicuous by absence, etc.)

	Avoid using abbreviated words (use full versions – like photograph, television, etc.)
	May use abbreviated words (photo, TV, etc)


Avoid Confusing Words:

· Their, There, and They’re

· Affect and Effect

These words are examples of homonyms. Homonyms are words that similar, but have very different meanings.

In an effort to avoid making these mistakes with homonyms, students should understand the differences in meanings.  
· “There” is a word describing location

· “their” is used to show possession

· “they’re” is a contraction for the phrase “they are”  
·  “Affect” shows having an influence on, act on the emotions of, or an attack or infect, as a disease
· “Effects” are the result of a cause (as in cause and effect)
Cite Paraphrased Material

· You should always cite outside information in any paper that you write. Outside information includes anything that you did not think of or create on your own. You can include this material in a paper either through direct quotations or through paraphrasing.

· Paraphrasing can be a confusing term. To learn more visit The OWL (http://owl.english.purdue.edu/owl/resource/619/01/) at Purdue University’s website.

· Many students think that they don’t have to cite material if it isn’t word for word, or directly quoted. However, this just is not true. You do have to cite paraphrased material in your paper. This is no different than citing a direct quote. 

· Any punctuation for the sentence goes outside of the parenthesis, and there should be no punctuation inside of it. 

· Paraphrasing should not have quotation marks around it. 

· When paraphrasing in APA, include inside the parenthesis the author’s last name, followed by the year, a comma, and the page number.  You may also cite a paraphrased sentence using a signal phrase. A signal phrase uses the name(s) of the author(s) within it, which means that the names do not need to appear in the parenthesis, and include the page numbers.

Quick MLA and APA Rules

Although you may not have a book with you during the exam that you can look up quotes, you may be able to remember a brief quote that you would like to include. Here are a few tips on how to cite information in MLA and APA.

MLA:

· When quoting a sentence/passage, remember to cite the author at the end in parenthesis. Also, try to remember where the quote is located, and author’s last name.

· Try to switch up your format by including the name of the author in the sentence so you don’t always have to use parenthesis after the quote or paraphrase.

APA:

· Remember to cite the author and the year the source was published.

· As with MLA, when the author is unknown, refer to the title of the work for citations.


Use the right tense
One of the most important things to remember about tenses is “is it happening now, or did it happen yesterday”? You may have certain classes where you write in both tenses depending upon your topic. You might have to discuss an author's past life and then his or her literature. It is important to read over your essay response and make sure the tenses flow well.
Tips for tenses:
· When you are writing about literature, always use present tense because when a reader starts a book or poem, it is happening for them at that moment.

· Always ask yourself: is this event happening now or did it already happen?

· If it is happening now: present tense

· If it already happened: past tense

· Always consider the subject you are writing about. 

· Is it history? ( past tense

· Is it literature? ( present tense

· Is it a theory that is still practiced today? ( present tense

· Is it a philosopher, psychologist, or author who’s dead? ( past tense; 

· however, if you are writing about their works ( use present tense

