Recruitment and Selection exercise – APLS 472 – Spring 2006

Below you will find the links for cities and towns in South Carolina at http://www.sciway.net/gov/city_gov.html
And for counties in the state at http://www.sciway.net/cnty/sc-county-info.html
If your last name begins with the letters A – M, you should click on the link to the cities and towns. If your last name begins with the letters N – Z, you should click on the link to the counties. You should then examine two different websites. Select the website for a city or county other than that which is your permanent residence (in other words, if your home is North Augusta, don’t look at that one). Also, select one from the first half of the list and one from the second half of the list. I would like to have a variety of governmental entities for us to discuss in class!

Things to look for:

1. How does this entity recruit people? Does it say that it is an equal opportunity/affirmative action employer? Does it mention anything about how it finds potential applicants? Where are the jobs listed or posted? In other words, how would a potential applicant learn about these jobs?

2. Did you see a description of any job openings on the website? If so, did it give you enough detail to know if you would qualify for the job and how to apply? Did it list the name of the personnel officer or other individual who has to be contacted, and a phone number, or any paperwork?

3. What is the procedure for hiring people used by this entity? What information did you find? 

4. Now see if you can find a description of benefits, including retirement, health care, etc. and any information about salary scales, whether this is a merit or civil service system, etc., that would help you to decide if this is a place where you would want to work. Did they tell you how many days of vacation and sick leave employees are entitled to? What about the holiday schedule?

