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I. Objectives 

By the end of this procedure, you should be able to: 

• Update a my wallet transaction with a justification and description 

• Add receipts to the transaction 

• Apply use tax and select the correct office location 

II. Tips and Tricks 

• Unassigned transactions display automatically, change the transaction status to assigned to see transactions 

already assigned to a procurement card expense report. 

• Click on any column to sort the my wallet transactions. 

• While on the my wallet details page, remember you can scroll to the previous and next transaction 

Ill. Navigation 

Main Menu > Employee Self Service> Travel and Expenses> My Wallet 

IV. My Wallet Overview 

Procurement and Team Card transactions (charges) are interfaced from Bank of America into PeopleSoft My Wallet daily. 
Cardholders and Liaisons are responsible for reviewing and updating each of these card charges before they are 
consolidated into the Expense Report statement. The following is required for each card transaction: 

a. Entering a justification and description for each transaction. 

b. Reviewing and updating the use tax applicability. 

c. Attaching the receipt to the transaction. 

Some of these requirements may be completed on the expense report page; however, updating use tax applicability 

must be completed on the my wallet details page. 
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V. Procedure Step-by-Step Instructions 

Step 1: Navigate to My Wallet 

Favorites .. MalnMenu . · Employee SeJr.servtce .. , Travet and Expenses • > My war.ct 

I UNIVERSITY OF 

SOUIHCMOUN\ 
Home 

My Wallet 

Enter any Information you have and click Search Leave fields blank for a list of al' values 

I Find an Existing Value 

..-search Criteria 

Search by. Empl ID T begins with ['":-::-_-____ _,] 

L sealth J Advanced Search 

WOl1dlst MultlChannet console 

Step 2: Select the Card Holder by searching by USCIO, Name or Employee ID 

Favonles• MalJ\ Menu • > ~ self~ > Tmvet and Expenses .. , My WaUet 

• UNIVERSITY OF 

• SOUIHCAROUNA. 

Home 

My Wallet 

Enter any tnformaUon you have and dick Search . Leave fields blank for a 11st of all values . 

Find an Existing Value l 
,...-Search Criteria 

8 
Search by. Name T begins with Illes 

Case Sensitive 0 
[ searcn I Advanced Search 

e~ 
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MultlChannet console 

Add to Favcrttes Sign out 

New Window I Help 

Add to Favorl!es Sign out 

New Window J Help 
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Step 3: Select the Account Number and click Search 

Favorites ... Main Menu ... ) Employee Self-Seivice "' > Travel and Expenses • > My Wallet raJ 
M 

My Wallet 

Review My Wallet Receipts 
Cardholder 01 Peard 

Search Criteria 7 

Details I 

Mar1t ror Delete 

0 

From Date ·04/0712017 ffil 

*Receipt Data Source AUData Sources 

&Transaction Status Unassigned 

Account Number 1--------, 

Account Number 

Add Expense 7 

Expense Type 

t Save 

Through 0410712018 !El 

" 

Men:hant 

" 

1 ~ Re tum lo Search CJ Previous in List Ii] Nextin List I I '21 Notify l i C Refresh 
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Step 4: Review each My Wallet field 

Note: simply click on any column to sort the list by that column. 

My wallet 

Review My Wallet Receipts 
Caro holder O 1 Peard 

S.arch Crlta,la T 

o.J.111 T 

From Dale 04/07/2017 :lJ 

'Rtteip1 Ollll Source All Dat.1 SO..rtf! 

'lranoac:llon Sllluo UnaulQntd 

Account Numl>er ·-·-·-·-3700 

--
C:, Ol/28/2018 

-·--3700 c;;J Ol/2812018 

·-·-· .. 3700 ~ Ol/2312~18 

.... ,-~-3700 @omor.?011 

-----.. 3700 c;) 02/2W2018 

-·--·-J700 c;) 02/07/2018 

···--1roo @ 02/0712018 

-·-""-3700 @ 02/07/2011 

·----3700 ~ 02/07/2011 

........... "3700 @ 02/0712011 

·-·-·-·-3700 = 02107/2018 

·--·-.. ·3700 c;J 02/07/2011 

·---·-3700 c=) 0210712018 

. ..... - ... "3700 ca 0210,1201, 

·-·--.. ·3700 Q:!;E) 02107/2018 

Add E1penoe T 

hpenMTn,e 

Sbi 

..f' Relum 1a Seilltll 

a. From and Through Date 

' 
[.q>onH Typ,r M=lllnl --
HOTElANO HDl DAY Pm EJCPRESS 
LODGING OURH 

HOTEL ANO HOLIDAY ,NN EJCf'Rf SS 
LODGING DURH 

OlHER NE'MCS - FARRAGUT SUPPL ES 

OTHER CHIU"S UNCC SUPPLIES 

OTHER CHIU"S UNCC SUPPL ES 

AIR lRAVEL AMERICAN AIR 

AIR TRAVEL AMER .CAN AIR 

AIR TRAVEL AMERICAN AIR 

AIR TRAVEL AMERICAN AIR 

AIR TRAVEL AMERICAN AIR 

AIR TRAVEL AMERICAN AIR 

AIRTRAVE~ AMERICAN AIR 

AIR TRAVEL AMERICAN AIR 

AIR TRAVEL AMERICAN AIR 

AIR TRAVEL AMERICAN AIR 

NM 

-· 
cl. 

cl. 

cl. 

cl. 

cl. 

cl. ~. 
ti. 
cl. 
ti. 
cl. 
cl. 
cl. 
cl. 
cl. 

Enllanc111Data 

Enhanced Data 

En11ance11oa1a 

Enhanced Da1a 

Enhanced Data 

Enll3needData 

En11anu<1Data 

Enhanc.d Data 

Enhanced Data 

Enhanced Data 

Enhanced Data 

Sign 

Now W'ndoW I Help I Persona1z1 Page 

11918 USO 

16971 USO 

t5S37 USO 

1U32USO 

350 68 USO 

35068 USO 

35068 USO 

350 68 USO 

35068 USO 

350 88 USO 

35068 USO 

35068 USO 

35068 USO 

3S068 USO 

When the page is initially displayed, the "From date" will default to today's date, one year ago, and the ''Through date" 

will default to today's date. Changing this date will probably not be required for unassigned transactions; however, it 

may be necessary for My Wallet transactions already assigned to an expense report. 

b. Receipt Data Source 

The data source for all the Procurement Card Transactions from Bank of America is Visa. The data source for any My 

Wallet transaction entered manually is "User Input" 
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c. Transaction Status 

Transactions that have not been applied (or assigned} to an expense report are "unassigned". Those transactions 

applied to expense reports are "assigned". When searching for "assigned" transactions, it may be necessary to limit the 

from and through dates when searching, as there may be many transactions returned. 

d. Account Number 

Select the credit card account number for the cardholder. Some cardholders may have more than one procurement 

card or team card. For example a card holder may have both an Athletics team card and a Purchasing procurement card. 

e. Search 

Click the search button to display the My Wallet transactions meeting the search criteria (From and Through Date, Data 

Source and Transaction Status). 

f. Mark for Delete 

Only Procurement Administrators are permitted to mark a procurement card transaction for deletion. This field is 

display only for Liaisons and Cardholders. 

g. Date 

This is the transaction date. 

h. Expense Type 

All MCC's (Merchant Category Codes) default to an Expense Type when the procurement card is interfaced from the 

bank into PeopleSoft. 

i. Merchant 

This is the merchant name on the Visa transaction which is interfaced into PeopleSoft. 

j. Additional Details 

This field should be used for justification or additional instruction necessary to describe the procurement card 

transaction. This description will interface into the expense report. A description for each procurement card transaction 

is required. 

k. Attachments 

These are attachments to the individual procurement card transaction. Receipts for each transaction is required; 

however, your department process may require all receipts to be scanned as one batch and attached to the expense 

report. lf so, an individual receipt attached to the procurement card transaction is not required. 

I. Enhanced Data 

Click on the enhanced data to review additional details about the purchase such as line item detail including quantity 

and price. 

m. Amount 

The total amount of the procurement card transaction 

n. Currency 

Card transaction currency 

o. Non-Reimbursable 

This is not applicable to a procurement card transaction. 
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p. Days Overdue 

If the transaction is older than 30 days, 32 days for example, the days overdue shall display 2 

q. DocType 

When a transaction is assigned to an expense report, this field shall display "Expense Report" 

r. ID 

When a transaction is assigned to an expense report, this field shall display the Expense Report ID. 
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Step 5: Update the My Wallet Details 

Click on the Expense Type to open the My Wallet Details Page. 

My Wallet 

My Wallet Detail 
LANA WIDENER 

&pense Type OFFICE SUPPLIES 

Transaction Dale 11122/20\7 

Payment Type Prepaid Paymen!s 

Cardmember Number ·--·--9353 • 

STAPLES 1194 t 

&pense Location 

TritnsactJon Amount 172 24 

Currency USO 

hchange Rate , 00000000 .... m 
t Default Rate 

Base Currency Amoun, 

Descrll)IIOn 

172 24 USO 

254 Cllaraders remaanng 
City 800-333-3330 

• Recelpl Deuills/Summary/BreGkdown r 

Re1um to My WaDet 

Add Expense 7 

save 

a. Details scroll 

Find I View All First ~ 55 of 75 • Last 

• Mark lor De1e1e 

Non-Reimbursable 

• Attadlments 
Enllanced Oala 

Q. 

U:oe Tu Applfcablllty 

Apply Use Tax 

Office LocatlOn 

Update 

~ 

,:; 

[ Add 

Hornt WOllcl:st Add lo FIIYOrlln Sign OU 

New Wandow I Help I Personalze Page 

Find l V,ew Al Flrs1 ' 55 or 75 1 Las1 

The specific procurement card transaction clicked from the my wallet page is displayed; however, each procurement 

card transaction can be displayed by scrolling to the next or previous transaction. This flexibility permits each 

t ransaction to be updated without returning to the my wallet page. 

b. Expense Type 

Each MCC (Merchant Category Code} defaults to an Expense type; however, this is a default only. The expense type can 

be changed if required. The expense type defaults the general ledger account on the expense report. Changing the 

expense type on the my wallet page may prevent the need to change the GL account on the expense report entry page. 

c. Mark for Delete 

Only Procurement Card Administrators shall be authorized to delete a procurement card transaction. This field shall be 

display only for all other users. 
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d. Transaction Date 

The procurement card transaction date. 

e. Non Reimburseable 

Not applicable to procurement card transactions. 

f. Payment Type 

All procurement card transactions are "Pre·paid" and this field can't be changed by any user. 

g. Attachments 

See steps documented below. 

h. Enhanced Data 

See steps documented below. 

i. Cardmember number 

Displays the card member's last 4 digits of the card number. It can't be changed by any user. 

j. Merchant 

This is the merchant name on the Visa transaction which is interfaced into PeopleSoft. It can't be changed by any user. 

k. Transaction Amount 

The total amount of the procurement card transaction. 

I. Currency, Exchange Rate, Default Rate and Base Currency Amount 

These fields are not applicable to USC procurement card transactions. 

m. Description (Additional Details on my wallet page) 

This field should be used for justification or additional instruction necessary to describe the procurement card 

transaction. This description will interface into the expense report. A description for each procurement card transaction 

is required; however, it may be entered on the expense report later. 

n. Apply Use Tax 

If Use Tax is applicable, check this box. This field is display only after the use tax entry has been posted to the general 

ledger. For additional information, see the Use tax section in the Expense Report Posting and Journal Generation 

procedure. 

o. Office Location 

Select the office location used to calculate the use tax. This field is required when the use tax checkbox is checked. 

p. Receipt Details/Summary/Breakdown 

This is not applicable to procurement card transactions. 

q. Return to My Wallet 

Click this link to return to the my wallet page. 

r. Add Expense/Expense Type 

Only procurement administrators shalt be permitted to add manually entered my wallet transactions. 
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Step 6: Attach Receipts to a My Wallet Transaction 

Receipts for each transaction is required; however, your department process may require all receipts to be scanned as 

one batch and attached to the expense report. If so, an individual receipt attached to the procurement card transaction 

is not required. 

a. To add a receipt, click the attachment link 

UNIVEKSITY OF 

SOUil-1 G\ROUN>\ 

My Wallet 

My Wallet Detail 
JAMES STILES 

DclaiK 7 

ExpenH Type NR TRAVEL 

TransacUon Date 12/10/2017 

Payment Type Prepaid Payments 

Canlmember Humber ·"·-"'"9354 • 

DELTA AIR 0067551721278 

Expense Location 

Airtare Receipt Number 006755 '721278 

Transaction Amounl 

Currency USO 

Exchange Rate 

1,826 54 

1 00000000 .... ~ 

J Default Rate 

Base Currency Amoun1 

OescripUon 

1,826 54 IJSO 

Using My Wallet Procedure Document.docx 

• 

10 

.... Mark for Delete 

Non-Reimbursable 

Use Tax Appllcablllly 

Apply Use Ta,; 

Office Location 

Home Worldlst Addto F 

New Window I H 

F'ind I View All F'irst • 3 of 12 ' w t 
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b. Click Add Attachment ....... --· ............... .,.......... ., ..... 
I SOO(HO\ROUN,\ 

My Wallet 

My Wallet My Wallet Attachments 

JAMES STILE 

Dale 121101211\7 Expen111 Type AIR TRAVEL 

0:~111.ffa. -
Addn9 large allacnments can !aka some lnle lo ul)loa~ lllefeto,e ~ ,s aclV!SaOle to .ave "'9 
tr;,nsact,on before ;adll:ng large ~11acrvnents 

OK Cancel Retesr, 

llmount 1826 54 USO 

Personal:ze I nn~ t v-All I lfil I ffl r1r11 • 1 r:11 • 

-S&amp 

Click Add 
attachment 

Bate cunency Amount 1.8265& USO 

c. Click Choose File 

254 tnallldets remaln:ng 
Ci11 DUIPIAM 

..._ .. .._...,., .. ....,....,_. r,.......-,. 

I mua«:llJN\ 
Mywallel 

My Wallet My Wallet Attachments 
JAMES STILE 

Ot!ais '/ Dll1a 12/111121117 ~nse ~ AIR TRAVEL Amount 1826 S4 USO 

Help 

------- ------..1 And I VINAii i i:.;J I fJ Fnt • 1 of 1 ' Last 
File Attachment , .. ._-...... 

1\/lew 

M0ng ~dacllrnen15 can lalol Somtl I""- lo Ujllcad 
ll1r$ldlll, bllore ldd:ng lalOI a!tlctrnents 

Mel Atlldlme .. 

OK RelltSh 

Base CurreQCY Amount 11125 54 USO 

O..CrlpUon ~ !:'I 

254 dlaradals rtmaln:ng 
Clly DURHAM 

.e 

• 

chosen 

S1tn ou1 
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d. Select the file and click "Open" 

Open 

, OneOrive , USC > P cardFilcs 

Organize • New folder 

[il Documents 

.J Downloads 

~;;;) Pictures 

&) Old Admin Files 

ei PardFiles 

ScreenShots 

~ USC 

~ OneOrive 

& Documents 

G Email attachments 

l!2 Pictures 

~ USC 

e. Click Upload 

,, ... 

V ( 

" Name 

LE_2018_02_28.txt 

iJ samplerecl!lpt1pg 

iJ TeamTravelBofATestFile.txt 

&) USCPcardTestFile_l.txt 

~ VisaDemoFile2. TXT 

~ Visa Demo T estfile_ 001.TXT 

&'.) VisaDemoTestFile_OOl_WrthError.TXT 

~ Visa Demo T estFileJXl2.TXT 

~ VisaDemoTestFile_002_B.TXT 

~ VisaDemoTestF!le_003.TXT 

~ - .... ....,. ........ ........ ............ _._. ---
1 SOUIJ.ICAROUN-\ 

My wallet 

My Wallet My Wallet Attachments 
JAMES STILE 

X 

V C/ Search Pcardfiles JJ 

§:: • -- I!] • 
Date modified Type Size ... 

2/28/2018 5:21 PM Text Document 355 KB 

2/2/201812:11 PM JPG File 61 KB 

3/5/2018 10:44 PM Text Document 355 KB 

2/2/2018 12.03 PM JPG file 690KB 

2/28/2018 5·21 PM Text Document 355 KB 

2/14/2018 5:30 PM Text Document 1,242 KB 

2/1/2018 1 :56 PM Text Document 4,556 KB 

1/19/2018 2.04 PM Text Document 51 KB 

2/8/2018 9:511 AM Text Document 51 KB 

1/19/2018 2:19 PM Text Document 51 KB 

2/19/2018 12:15 PM Text Document 51 KB 

1/19/2018 2:32 PM Text Document 51 KB V 

> 

" I 
Cancel 

Sign-

Help 

-nt t826 S4 USO U.- 12110o'2017 

0-h -------------1 ""'1..,..,1,111 ~ I O Fist • 1 rlf1 • 1.at1 
File Attachment , .. _ --

MclinV large llllactwnenls can lakll IOllll lml 10 uplced 

nnsacllcn blfofll lddng lafga 1111:!clmlnls 

AddAIIXllfflenl 

r OK Cancel 

en. currancy Amount 

Dncflptlon -

l.828S4 USO 

2S4 dlaradffl remairung 

City DURHAM 
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f. Enter a description (optional), add additional attachments (optional), then click OK 
,... .................. 
1 11,...,u,~1nw 

S<XJIH O\ROUN-\ 
N.,.. Window I Help I Persanuze Page 

My Wallet 

My Wallet My Wallel Attachments .. 
JAMES STILE Help 

o.J• 12/10/2017 E•pense Type AIR TRAVEL Amfllffll TB26 S4 USO 

Perscnaltze I Find I v- AD I iEJ I ffi First • I al 1 • Last -
Adding la'll• a!tachments can take same line to upload. therefore. ~" 1c!vl$able 10 save Ille 

TransadlOn l>tlore ;lddng large •a nts ± Adel Alllcllmenl =3 W' 
OK at! 

Base Curnncy Amount 

0-rlptiOn 

I 

1,82654 USO 

2s.a c11arac11tS remaumv 
Clly DURHAM 

g. After adding the attachments, the link changes and displays the number of attachments 

t,'y Wallet 

My Wallet Detail 
JM1ES STILES 

oetan 1 

ExponM Typo AIR T~VE} 

Transacuon Date 12110/2il17 

P4ymont Type Pn,pald Paymants 

C•tdmember Number -·-"'"'9354 • 

DELTA AIR 0067551721278 

E,pen1e LoceUon 

~ Airfare Receipt Number 006755 1721278 

TninNCUOn Amount 

c unencyUSD 

E•chanu- Rate 

1.826 S4 

1 00000000 ,:, IL 
DelaullRate 

Base Cunency Amollnl 

Description 

1.82654 USO L/pdale 

2S4 Cllaratle<s remain11g 
"'""""t:submitA<tion_..,nO(dO<Umcn~wmO.'EX. TRAN5.WRK,.o\TTAOIMENT5.PBSO'): 
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Home AdclloF1~ Slvn out 

Nff Wrulow I Help I Perscnallle Page • 

tlld I \lleWM FirSI ' 3of 12 • 1.a$1 

• i.. Marl< for Oelellt 

Non-Relmburuble 

1 :AllltcllmenlH I~ ::J b4QRAUN 

0. 

UM TH Applicablllty 

L ApplyUselu 

Office Locauon 

cl 
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h. On the my wallet page, the attachment logo changes after attachments have been added. 

MyWallel 

Review My Wallet Recelpts 
JM1ES STILES 

Search Criteria t 

from ~le 03/14/2017 JJ 
·R1ce1pt Data source All Dala Sources 

'Transaction Status unasslQnll~ 

Through l/1-1/2018 13 -
Dtt•llt r 

l&a,lll0<Delne Dor. upmNTJpo -
0 C@ 12/12/2017 AIR TRAVEL AMERICAN AJR001740S426093 

0 @ 12/1212017 AJRTRAVEL AMERICAN AIR001740S426093 

0 ~ 12/10/2017 AIR TRAVEL DELTA AIR 0067551721278 

~ @ 12/0S/2017 HOTil. AND LODGING HOP.IEWOOD SUITTS 

la! 12/05/2017 HOTEL AND LODGING HOP.IEWOOD SUITES 

u ~ 11122/2017 OFACE SUPPLIES STAPLES 1194\ 

0 ~ ll/18(2017 AUTO RENTAL HERTZ RENT-A-cAR 

a ~ 11/17/2017 AUTO RENTAL ENTERPRISE RENTACAR 
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Sign out 

Now Window I Ho!O I Personatze Page • 

-- Atlxllmellt1 

ti. Enllanced Oala 

AJr!are for confe,ence ~ 
Enllanced Oala 

Enhanced Oala 

ti. Enllanced Data 

ti. Enllanced Dal.a 

ti. Enhanced Oala 

ti. Enllanced Dal.a 

ti. Enhanced Oala 
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Step 7: Viewing the Enhanced Data 

a. Viewing Enhanced Data 

Enhanced Data may be displayed for different Expense Types such as airfare (team card) or purchasing details. The 

information in the enhanced data is sent by the supplier to Visa when the purchase is made; some suppliers provide 

more information than others. 

Click on the enhanced data link on either the "my wallet" page or the "my wallet" details 

, Effll)ICPJN S.W-S.W. • > TIM and E.<penses • My V,,_ 

I UNMIISlffOf 

SOUIHCAROUN\ 

Search Crltula 1 

from Date 0311412017 :El Throc,gh 3114/2018 :;J Stllffll 

O.u l!t, T 

IIMnf«Odds 

0 

D 

D 

0 

0 

0 

D 
D 

D 

0 

0 

·RKelP1 Oala Source All Data Sources 

·Tninsacuon s111us Unass!Qned 

°""' ~TJPO 

= 12112/20 '7 AIR TRAVEL 

~ 12112/2017 AIR TRAVEL 

~ 12110/20,7 AIR TRAVEL 

~ 12/05/2017 HOTEL .MIO LOOGINO 

c;) 12/05/2017 HOTEL AND LOOGINO 

= 11122/20'7 OFFICE SUPPLIES 

~ 11/1812017 AUTO RENTAL 

= 11/17/2017 AUTO RENTAL 

ta) 11117/2017 AUTO RENTAL 

~ 09/2112017 FREIGHT EXPRESS AND 
DELIVERIES 

~ 09/211/2017 FREIGHT EXPRESS ANO 
DELIVERIES 

JOVasa,pt:1<1bmolA<tion_,nr,O(dO<u1nmt.....O.'ENHANCEOJ),\TA$6'}; 
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AMERICAN AJR)G1740542609J 

AMERICAN I\IR0017405426093 

l'ELTA AIR 0067551721278 

HOMEWOOD SUITES 

HC!MEWOOD SUITES 

STAPLES 11941 

HERTZ RENT A-cAA 

ENTERPRISE RENTACAA 

El,l~ RPRlSE RENTACAA 

UPS'000000t5XA86J67 

UPS0 1ZF66FO 11399460767 

1S 

Home 

--
Alrlare IO< conference 

Add lo Fawarles Sign out 

,. __ 
#. Enhanced Oat.a 

ti e,,11amzd Data 

#. Enllanced Oat.a 

#. Enhanced Dala 

#. Enllanced Da!a 

#. Enhanced Data 

#. ~~ 

#. Enllanted Data 

#. Enhanced Da!a 

~ Enhanced Data 

#. Enhanced Data 
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My Wallet 

My Wallet Detail 
JAMES STILES 

upense Type AIRTRAVEl 

Transaction Dale 1211212017 

Paymenl Type Ptepald Payments 

CDl'lllllffllbl!r Number ·-"·"'"9~ • 
AME~ AIR00174DS42609J 

upense loCllllon 

Alrlare Receipt Number 0017 405426093 

Ttans.attion Amount 

Currency USO 

E1cllang&Rale 

210 00 

1 00000000 .... IQ 

Del1ullRale 

Base Currency Amount 2t000 USO 

Description Alrla1e lo1 amlerence 

232 d\arae1ers 11111i.1111>g 

City FORT MCCOY 

b. Airfare (for Team Card} 

lilarl<lor O.lele 

Non.flelmbunable 

Maellrnents ( ll 

L.!l\all~Dai!j 
Q. 

UH T11 Appllcabl!lty 

Apply UH TU 

Ollice l0Cllti01I 

Home AddlDFIMllfffl Sign out 

NtrW Window I Hlllp I PersanalZe Pall" • 

Fr,d I !Jlew Al Flm I 2 of 12 ' Last 

If submitted by the airline, the enhanced data for airfare displayes summary information such as the passenger name 

and the itemized fare price. In addition, the destination and fare class is displayed in the detail section. 

) ...,........,_. T ....... ~ . I ..., ... {'J 

Enhanced Data 

Ttansacuon DD1e 1211012011 
Transaction Amount 1826 ~ USO 

MyWallet Enhanced Data 

My Wallet Detail 
JAMES STILES 

~HType li!RTRAVEL--

Tranuction D8la 12/10/2017 - -I I 
Payment Type Prepaid Paymelll:s 

1 

CDl'll-NU- ·---'"9]5.1 
DELTAAIR 0067!; 

Elpense LocaUon 

Airfare Racelpt N-D0fl'S5172127ll 

Transaction Amount 

Currency U -

1 ~·· 

E1tlwlnge Rate "' ,oo,, 

J De1a111tRat8 

8-H Currency Amoun1 1.1129 

Dffcrlpllan 

' 

Summary Air Travel 0111 

Deparlure Date 12/19!2017 

Panengor Name LE SISHAHANI 

Tlck1t Number 00675S 1n 1278 

E1ch1nge Tlc~t 

Total Fore 

E1cllange Fore 

Total Fee 

Total T11 

Detail Air Tn,vel Data 

Detail Air Tn,vel 0•14 

~-lin,-Coclt = 
I All 

HMS 

l VlE 

Ol 

Dl 

173800 

000 

2100 

7804 

-c1 ... 

8 

B 

BKWPXE 

BKWPXE 

Elpense Type AIR TRAVEL 

Metclllnl DELTA AIR 0067551721278 

Tkket Indicator 

"" Rn1nc:tlld 

" ln1nn•I 

Electron~ 

2S4c1Waden -.. ""-------------------------------------ill City DURHAM 
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c. Hotel 

If provided by the Hotel, the enhanced data displays an itemization of the each charge such as the room rate, number of 

nights and additional purchases such movie purchases. 

,_._. ..... . Pal 1.-
&nmr~ 

MyWallet 

My Wallet Detail 
JAMES STILES 

c .. ,. l ., 

EspenH Location 

Numblf of Nlllh1s 

J1t11s.11c1ian Amount 

currency .uso 
El<dlano-RD 

llaM Currency Amount 

O..Copllonl 

Enhanced Data 

Ttan11aet1on Dare 12/05/2017 

Ttans.oc;tlon Amounl 508 JO USD 

Enhanced Dall 

Summary Lodging Information 

Hollll Folio 

Room Rate ,.~ oa 

Summary Lodging Total• 

1,1,nl llat 

Telephone 

Glfl Shop 

Laundry 

Valet 

Movie 
HHIIIIClub 

Food& Bev 

Detall Lodging Totals 

DetaP Lodging_ 
l.Ddglng O.r.111 tg<1g11g Oeta,1 2 

Cholgo D* Roam Ra• 

12/01/2017 000 000 

000 

22 50 
000 

000 

ODO 

ODO 

ODO 

ODO 

ltlophone 

2000 000 

• .,,,""" .. " ..... --.;,;n,;,:M..,.....;.;,nnn..., _____ __ 

25-I CllalXlals rllfllalMg 
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E1pen1& Type HOTEL AND LODGING 

MIKl>anl HOMEWOOD SUITES 

Check In Date !2/0112017 

Number or Nights 

eu~oneu cenr« 

Prepaid 

Room TH 

OUlerCl>aran 

u sc Tra•tl lldvance 

0 00 

000 
000 

3679 

32500 

0 00 

-
ODO noo DOG 

Last Update: 2018-05-10 



d. Car Rental 

Car Rental information may display the daily rate, renter name and additional totals such as insurance and fuel. 

S"'1tt:h Crl!arl:, 7 Enhanced Data 

Ttan111ctlon Date 11118/2017 
Tn11nsaction Amount 5776 USO 

Enhanced Data 
Oetaih Rental lnformotlon 

l&antarllolola °"'" Chtdlout Date 11'1.1>'2017 

u 12112/201 
Days Renled 

Doily Rate 000 

CJ 12112/201 WH.lyRate 000 

ll 12110/201 Rental Totals 

" 12ltl5/201 Insurance 000 

n 12/05/201 
Telephone 000 

late Retum 0 00 

" 11122/201 AutoTo.ing 000 

r. U/181201 

t. 11117Q01 Rellffl 

" 11117/2011 

09/28/2017 D UPSi>OOOOO!SXA863&7 

LJ OW2\121117 FREIGHT.EXPRESS AND UPS'tZF8GFOf1 399ola0!8t DEUll!:R!ES 
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e.pense l ype AUTO RENTAL 

Class Code 

Rental NumMr on~ooo 
Rttl!er Name VANCEIGRINSEU 

Retvm LouUo~ 

~.way Drop on 000 

Rtgular MIieage 000 

E•tra Mlteoge 000 
fuel 000 

Tu 000 

--,....- Sign out 

Ellhan...i Data 

Enllantad [)ala 

Enhanc.d Data 

Enllanced Dala 

Ellhanc9d Data 

EnllancadDala 

Enllanald Data 

Enhancadl>m 

Enllanced Dala 

ti. Enhanced Dala 

ti. EnllanCadData 

Last Update: 2018-05-10 



e. Purchasing Details 

The purchasing details displays the supplier name and MCC. Additional details break down the purchase by displaying 

the item information, qty and price. 
_,....._ 

Enhanced Data 

Tranwcuon Date 1112212011 

T~ns.1Cllon Amounl 1n 24 

Enhanced Dala 

Summary Purchasing Data 

Eapenu trpe Ptoo.ement Carll 

USO E1pen1,11 Oe«npllon OFFICE SUPPLIES 

Detals 

Supplier Name STAPLES #941 

Supplier 51811 

Toi.II Tea Arnounl O 00 

Tax Rale O 0000 

PurchaHID 

f. 

~Rec• 

Supplier Posllll Code 1no10000 

MCC OS11 

D11an Puchaslng Dahl 

Purchasing Oelall• 

Uno llomCodo -~ llullnllly 

000327421 BROTHER PC301 FAX 
10000 CARTROG 

2 000395509 FREE FLYER RECYCLE 10000 

3 000395624 FREE FLYER SEPTEMBER 10000 

' OO<l-l52S59 STAP\.ES 2SPK OISKS COlOll 1 1 0000 

s OO<l-l57U7 BROTHER PPms PLAIN 10000 
PAPER 

6 00013958' DENN HI-LITER FLUOR YEL OZ 1 0000 

Shipping 

Prleo UOM 

22 9900 

0.0000 

0.0000 

f9 9900 

HD 9900 

\09200 

n.mt- Producl Code PurdlaNIO 

1999 000327421 

000 000395509 

000 000395624 

999 000452559 

9999 OO<l-l574H 

569 000139584 

Shipping information such as UPS and FedEx display the tracking number and description. 

F--· ....,.._. ,...,..,.. ...... , TIMI-~· UJ,_.. 

a ~CAROUN'\ 

Review My Wallet Recaipts 
TAJ 

s ... 
Enhanced Data 

TranS<1cUOn O.te 09/211/2017 
TransactJon Amounl 18 16 

Enhanced Data 

Supplier Details 

E1penH type P1ocuremen1 Catd 

USO Elpente OescnpUon FREIGHT EXPRESS ANO DELIVERIES 

TuChatlrd 

-
u.,.•· 

- PetSOnallZe I F"lllcl I View M I ~ I ffl FIil! i 1 of 1 i.t 
Uno TraulnaNumbef llctArnount Dnc:r'4>tlon Piek.., Dalo Cu•-- Tu Amount Oioc:uuntAmount UOM 

1 1 00000015XA86367 18 16 SHIPPING SERVlCES 09/09/2017 0000001 SXA86367 D 00 000 

u 09/28/2017 OEUVERIES 15XA86367 Enhanteel Data 

0!1128/21117 FREIGHT~ AND UPS"1ZFMF0113904e0787 ~ Enllanced Data 
DELIVERIES 

u n Dw.!B/2017 FREIGlfTEXPRESS AND UPS-1ZFMF011l*l50787 
,,. Enllarni!Data 

DELIVERIES 

09/28J2017 FREIOlfT ExPRU'S AND UP!MI0000015XA86367 ~ Entanc.d Dalll 
DELIVERIES 
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