University of South Carolina Aiken
Request for Photocopying

Date and Time Requested Date Needed

Job Description

Number of Pages of Original Total Copies Needed
Printing Instructions: Color/Size of Paper to be used:
O Print Front and Back O Print on one side White Paper

Collate Staple 3 Hole Punch O 8w x117 () 8% x14”

(O slack & white () Color O wxa7

Colored Paper
Other O 8% x11”" -

Authorized by Telephone

Department

Department Number Fund Number Object Code 52051

FOR COPY Date/Time Completed Total # of Copies
CENTER
USE ONLY Initials of Operator Total Charges

If you are viewing this in a browser that does not support PDF forms (such as Firefox), please
download form to computer and then fill out before submitting.

Press the "Submit Form" button. If you use a mail client (such as Outlook or Mail) on your
computer, select “Desktop Email Application”. If you access your email through a web browser,
please select “Internet Email” and send the form to  rayb@usca.edu

Submit Form
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