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Introduction

• Everyone at USC Aiken is responsible for promoting a positive safety 
culture and creating a safe workplace for all.

• However, supervisors at all levels are crucial to the success of a safe 
workplace.  Support of safety by supervisors and management is paramount.

• Supervisors have the experience necessary to identify hazards with tasks 
unique to their work area.

• Supervisors interact with workers daily and are most likely to impact 
worker safety.
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Roles and Responsibilities

• Workers
• Comply with all safety rules.
• Report hazards and safety 

violations.
• Report injuries.
• Wear appropriate PPE.
• Safely perform required tasks.
• Stop unsafe conditions.

• Supervisors
• Create a safe work environment 

free of known hazards.
• Identify and reduce hazards.
• Document and maintain safety 

training for their specific work 
area.

• Assist in reporting injuries and 
illness.

• Provide clean serviceable PPE.
• Fulfill employer safety 

responsibilities as delegated.
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Job Hazard Assessment 

(JHA)

Job Hazard Assessments 
(JHA) are used to identify 
hazards in the work area, 
with equipment and while 
performing a specific 
task.
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Job Hazard Assessment (JHA)

To perform a job hazard assessment:
• Analyze the environment for all hazards.
• Identify equipment used and the associated hazards.
• Ensure safety equipment is available.
• Walk through each step of the task and assess associated hazards.
Common Hazards: walking surfaces, pinch/crush points, blocked 
exits/equipment, hazardous materials, fall hazards and environmental.
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Job Hazard Assessment (JHA)

Once the hazards are identified, control measures should be implemented for 
each hazard.  Control measures in preferred order are:
• Eliminate the hazard.  Can the task be performed without the hazardous step 

or item?
• Substitute the hazard for a less hazardous option.
• Can the hazard be reduced through engineering methods?  Examples 

include mechanical guards, automatic shutoffs and ventilation.
• Implement a safety policy or install a warning sign.  This option includes 

written procedures, training and equipment marking.
• Provide personal protective equipment (PPE) to reduce the hazard.
The control method should be documented in the hazard assessment.
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Workplace Orientation

The Workplace Orientation 
is an open dialogue session 
where the supervisor 
communicates hazards, 
emergency requirements 
and mitigating factors to the 
employee.  The employee 
can discuss any safety or 
other concerns during this 
session or any other time 
without reprisal.
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Hazard Communication

OSHA Requires that employers fulfill Hazard Communication 
(HazCom) requirements.
• The mission of HazCom is to ensure workers understand the hazards 

and hazard mitigation for hazardous items.
• Employers must provide safety data sheets (SDS) for each hazardous 

item workers use, store or handle.
• Employers must ensure hazard labels are not defaced and are legible.
• Employers must ensure hazardous materials are stored and used in 

properly labeled containers.
• Employers must provide HazCom training to workers.
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Hazard 

Communication
To the right are Hazardous 
Communications (HazCom) 
pictograms.
The pictograms are required 
by OSHA, not to be confused 
with the NFPA hazard 
diamond. (extreme right)
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Providing PPE
Personal Protective Equipment is the 
least desired method of hazard control 
according to the hierarchy of controls.
Supervisors must provide clean, 
serviceable, proper fitting and 
appropriate PPE to workers as 
required.  
Examples of PPE are, safety-toe 
boots, eye-protection, hearing-
protection, respirators, gloves and 
hard hats.  Think head to toe safety!
Departments should budget for PPE 
for each job or task that requires PPE. 
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Providing a Safe Work Environment

• The Occupational Safety and Health (OSH) Act of 1970 discusses 
several health and safety responsibilities of employers.  One part of the 
act is the “General Duty Clause”.

• Under the General Duty Clause of the OSH Act, employers must 
provide a work environment free of known hazards.

• Essentially, this responsibility falls upon supervisors and managers to 
assess their area for hazards and take action on hazards reported by 
employees.
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Injury Reporting

Supervisors are 
responsible for reporting 
work-related injuries and 
illness to human 
resources, EHS and 
CompEndium regardless 
of severity of the injury or 
illness.
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Injury Reporting

Important Phone Numbers for Injury Reporting:

• USCA Campus Police Emergency Line (803) 648-4011

• USCA Human Resources (803) 641-3455

• USCA Environmental Health and Safety Office (803) 641-3538

• CompEndium (877) 709-2667
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Student Activity

At this time, we are going to take a break.  
Following the break, we will perform a Job 
Hazard Assessment.  A written test will be 
administered upon the course conclusion.
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Conclusion

In this course we have reviewed supervisor and employer 
responsibilities, HazCom, JHA, Workplace Orientations and Injury 
Reporting.

Please see 29 CFR 1910 Subparts I, J, K, 29 CFR 1910.1200 and the 
OSH Act of 1970 for more information.

Questions/Comments?
Contact your USC Aiken Environmental Health and Safety Office at
(803) 641-3538 or Dominick.Magliaro@USCA.Edu
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